
A How To Guide:
Submitting Assignments on Google Classroom

Laptop/Computer Edition



Once you are signed 
into Google Classroom 
you should be able to 
see all the classes you 
are part of/invited to.

Click on the Classroom 
that has the assignment 
you need to submit.

Note: You can skip this 
page by accessing 
assignments through the 
notifications sent to 
your school email.



Use this title 
to identify 

which subject’s 
Google 

Classroom you 
are in.

STEP 1: To find 
assignments or 
materials click 
on “Classwork”



This icon 
represents an 
assignment to 
complete.

This icon represents a 
material that has been 
posted. For example, a 

PowerPoint.

If the assignment 
has a due date, it 

will be shown 
here.

STEP 2: Click on 
an assignment to 

expand it.



STEP 3: Click where 
it says “View 
Assignment”.



Some assignments might 
include instructions 

and/or attachments such 
as videos or PowerPoints.

STEP 4.1: Some teachers 
may provide you with a 
GoogleDoc. To edit the 
pre-prepared worksheet, 

click here.  



When you open your 
GoogleDoc you will 
see a pre-prepared 

document. 
You will be able to 
edit the document; 
therefore, type on 
it just as you would 
a Word Document.

STEP 4.2: When you 
have completed all 

of the tasks, 
click on “Turn In”



STEP 4.3: You will be 
directed to this page. 

Click “Turn In” to submit 
the completed document.



STEP 5.1: Some teachers 
may want you to attach a 
document or pictures. To 
do this, click here.  



STEP 5.2: Select “File”, then find 
the file(s) you want to attach from 
your computer. This may be a Word 

Document or a photo.
You can also create 
your own GoogleDoc, 

Slides, etc. to attach.



STEP 5.3: Click “Turn In”
to submit your assignment 
with your attachments.

Your attached documents 
will appear here.



STEP 6: If you submitted by 
accident or would like to 
change anything, you have 
the option to unsubmit by 

clicking here.



Once as assignment 
is submitted, the 
assignment icon 
will turn grey.

Any icons that are 
blue still need to 
be completed and 

submitted.

If you want to see a 
more detailed outline of 
your assignments click 

“View your work”.



This page will show you what you have 
turned in and what you are missing.

You are able to click on any assignment 
to expand to see any attachments or 

instructions.

Assigned indicates an 
assignment that hasn’t 
been completed/submitted 

but isn’t due yet.

Missing indicates an 
incomplete assignment 

that is overdue.

Turned In indicated an 
assignment that has been 
submitted to be marked. 


